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1. I.[e.m: " 3a1a494 OCBOCHUSA JUCIHUIIINHBI:

Henp wu3ydyeHusi aucUMIIMHBI «OCHOBBI  JIOKyMEHTAallMOHHOTO  OOECTeueHus
YOpaBIEHUS» — PACKPBITh TEOPETHUYECKHWE acleKThl M TMPAKTUYECKYyI0 CTOPOHY MpPaBHII
cocTaBieHHs] U 0OPMIIEHHS JOKYMEHTOB, CO3/1aBa€MbIX B IMpOIIECCe MPUHATHS U peaTn3aliu
YOpaBJIEHYECKUX PEIICHUN, a TakKe OpraHu3aluu paboThl C JOKYMEHTaAMH Ha MPEINpUSTUAX,
YUPEKIEHUSIX, OPraHU3alMsIX C IETbI0 MOArOTOBKM OakaiaBpa B OOJACTH MYHHUIIUIIAIBLHOTO
yIpaBlIeHUs.

3agaum u3ydyeHus IMCHUUILIHHBI:

- 00yunuTh OyQyUIMX CHEUHAINCTOB OCHOBAM HOPMATHUBHO-IIPABOBOTO M METOJHYECKOTO
obecrnieueHus paboThl C JOKYMEHTAMU U JOKYMEHTO000POTa;

- O3HAaKOMHTb CTYJCHTOB  C COBPEMEHHBIMH CIIOCOOAMH U TIPAaBWJIAMH CO3JaHHS
JIOKyMEHTOB

- 0oOyuWuThb  CTYJEHTOB IpaBWJIaM  yIpPaBIEHUS  KOMIUIEKCHBIMH  IpPOLELYpamMu
JOKYMEHTO00O0pOTa B OpraHHU3alllH;

-  U3YYUThb OCHOBAHWS, MOPAJOK W TpaBWJIa JTOKYMEHTHPOBAHHUS PabOYMX IMPOLECCOB H
o0ecrnieueHus 3auThl KOH(GUICHIIMATFHOU HH(DOPMALIUY, COEPKAIMXCS B JOKYMEHTAX.

2. MecTo AUCHMILIMHBI B CTPYKTYpe NPOrpaMMbl

JucuummHa oTHOCUTCs K 0azoBoi yactu b.1.5.18 oOpazoBaTenbHON mporpaMMbl MOATOTOBKH
OakanaBpoB HampasieHus 38.03.04 «'ocynapcTBeHHOE M MyHHUIIUIIATBHOE YIIPABICHUE.

OcBoenne qucuuruinHbl «OCHOBBI JOKYMEHTAIIMOHHOTO O0ECTICUEeHUs YIPABICHHS OMUPACTCS
Ha 3HAaHUS M yMEHUs, NPHUOOPETEHHBbIE CTYACHTaMM IPHU U3YyYEHUM TaKUX AUCLUILINH,
KaKk «OCHOBBI TOCYJIAapCTBEHHOIO W MYHUIMNAJIBHOTO YIPaBICHUS» «YIIPaBIICHUE
YeJIOBEYECKUMU pecypcaMu» U «MeToIbl IPUHATHUS YIIPABICHUYECKAX PELICHUINY.

3HaHUS M KOMIIETEHIMH, C(OPMHPOBAHHBIE MO AUCHUILINHE «OCHOBBI JOKYMEHTAIIMOHHOTO
o0ecrieyeHHss YIpPaBICHHUA»  HEOOXOAMMBI [ MU3y4eHHMs  AUCHUIUIMH «OTHKa
TOCYJapCTBEHHONH M MYHHUIMIAIBHON CIyXOb», «MyHHMIMIAIBRHOE YyIpaBICHUE», a
TaKkKe U1 TPOXOXKACHUSA MPEAJUIUIOMHOM NPAKTHKH W IOATOTOBKHM BBIITYCKHON
KBaJTH(PHUKALIMOHHOM pabOTHI.

3. TpeGoBaHus K pe3yJibTaTaM OCBOCHHS TUCHHUILINHBI:

B pesynbprate usydeHus coaepikaHus y4eOHOW AUCHUIUTMHBI «OCHOBBI JOKYMEHTAIIMOHHOTO
oOecrieueHns yIpaBJICHHUs» U peai3alii B Mpolecce o0ydeHusi TpeOoBaHUI MO 00eCTIeueHUI0
pohecCHOHaNBHO-TIPUKIIATHON HAMPABICHHOCTH, a TAK)KE CAMOCTOATEILHONU PaObOThI CTYACHTHI
JOJKHBI:

3HaTh:

- TOCTP 7.0.97 - 2016. Cucrema opraHu3aliliOHHO-PACTIOPSIUTENBHON TOKYMEHTALIUU.
TpeboBanus k 0pOPMICHHUIO TOKYMEHTOB;

- MCTOAUYCCKUEC NOKYMCHTBI M HAIMOHAJIBHBIC CTaHAAPTHI B C(bepe AOKYMCHTAIITUOHHOT'O
o0ecrieyeHus yrnpaBieHUs

- CHUCTCMbI TOKYMCHTAIUH, Tpe6OBaHI/I$I K COCTaBJICHUIO 1 O(i)OpMJ'IeHI/IIO AOKYMCHTOB;,

- TUIOBBIE HMHCTPYKUMH IO JEJONPOU3BOJACTBY, pPErIaMEHT paboThl, JOJKHOCTHBIC
UHCTPYKLUU;

- IpaBWIa U TOPSAIOK COCTaBJIEHUS M O(OPMIICHHS JIOKAIBHBIX HOPMATHBHBIX aKTOB
OpraHM3alliM, PETYIMPYIOINX paboTy ee Moapas3feNeHus IO JIOKYMEHTAlMOHHOMY
o0ecCIeYeHNIo yIpaBIeHus;



- TpaBuia U GOPMBI JEIOBOM U KOMMEPUECKOH MeperucKy;
- CTPYKTYpPYy ¥ OCOOCHHOCTH MEXIYHAPOIHOTO JCIIOBOTO MHUCHMA.
YMerTh:

- TPaMOTHO pa3pabaThIBaTh OCHOBHBIC BUBI YIIPABICHUECKUX IOKYMEHTOB;

- aHaJM3UPOBATH JIOKATHHBIE HOPMATUBHBIE aKTHI IO JOKYMEHTAIIMOHHOMY OOECIICUCHHIO
YIIPaBJICHUSI OPTaHU3ALNU

- COCTaBISTh JENOBbIE W KOMMEpPUYECKHE MUChMa JJisi CBOOOAHOTO W PaBHOIPABHOTO
oO1eHus ¢ mapTHEPAMH.
Baaners HaBbIKAMMU:

= COCTaBJICHHA ITPOCKTOB OCHOBHBLIX YITPABJIICHYCCKUX TOKYMCHTOB U ITHUCEM;

-  paboTBl C COBPEMEHHBIMH BHUJAMHU OPITEXHUKH W HWCIOJNH30BAHUS CPEICTB MAaJOH
OpPTTEeXHHUKH (TIATIOK, CKOPOCIITUBATENIEH, CTETUIEPOB, OpraHai3epoB U T.J1.);

- HaBbIKAMHU COCTABJICHUS TPOCKTOB OCHOBHBIX YNPABIECHYECKUX JOKYMEHTOB B

COOTBCTCTBHU C OCHOBHBIMHU HOPMATHBHBIMU ITPABOBBIMHU dKTaMH, HOPMAaTUBHO-
MCTOAUYCCKUMHU JOKYMCHTAMU, TOCYJapCTBCHHBIMU CTaHIapTaM.

1. B pe3ynbrare n3yueHUs TUCIUTUIMHBI 00YUYaIOIIUACS TOJDKEH OCBOUTH:

00001IEHHYI0 TPYAOBYI0 (PYHKUMIO: JOKYMEHTAIIMOHHOE 00ECIICYCHHE e TEIIbHOCTH
OpraHu3aIiu

TpyaoBble (ynknuu: Opranmzanust padOTel ¢ JOKyMeHTamu, OpraHuzanus TEKyIIero
XpaHeHus JOKyMeHTOB, Opranuzaius o0paboTKu Ael AJs MOCIEAYIOMEro XpaHeHHS

TPYAOBBIe JeiiCTBUSI: WCIOJIH30BAHUE HOPMATHBHBIX IIPABOBBIX AaKTOB, HOPMATHUBHO-
METOJIMYECKUX JIOKYMEHTOB, TOCYAAapCTBEHHBIX CTAHIAPTOB, OMNPEICIAIOMUX MOPSAIOK
JOKYMEHTAI[HOHHOTO 00eCTIeYeHHsI YIPaBJICHHUS C IENbI0 MPOBEPKH MPABHIBHOCTH 0(OPMIICHUS
AOKYMCHTOB, HX MHCIIOJIHCHUA W MNOCICAYIOHICITO XpaHCHUA MOCICAYIOMICTO XPAaHCHUA.
HOI[FOTOBKa IMMPOCKTOB JIOKAJIbHBIX HOPMATUBHBLIX AKTOB OpraHU3allu MO0 JOKYMCHTAIlUOHHOMY
00ECIIEYEeHUIO  YIPaBICHHUA. YMEHHE NPUMEHATh HH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIE
TEXHOJIOTUHN IJIA pa6OTI)I C JOKyMCHTaMH, BEACHHUA )16.]'[0BOI7[ MEPECIINCKU.

001IEeKYJIbTYPHYIO M 001IenpodeccuoHAIbHbIE KOMITETEHIMH:

OK-4: crnocoOHOCTHIO HCIOJIb30BaTh OCHOBBI TPABOBBIX 3HAHUI B pa3Iu4HbIX cdepax
JesITeNbHOCTH

OIIK-1:B1ageHMeM HaBBIKAMH IMOWCKA, aHAJIM3a W MCIOJIb30BAHUS HOPMATHUBHBIX M MPABOBBIX
JOKYMEHTOB B CBO€H Ipo(heCcCUOHATBHON AesITeNbHOCTH

OIIK-4:criocoOHOCTRIO OCYIIECTBIIATH JIEIOBOE OOIIEHHE U MyOJIMYHbIE BBICTYIUICHUS, BECTH
MIEPErOBOPHI, COBELIAHUS, OCYLIECTBIIAThH AEIOBYH MEPENUCKY U MOAJAECPKUBATH 3IEKTPOHHbIE
KOMMYHHKAIHH

4. O0beM AUCHUIIMHBI U BUABI Y4eOHOH padoThI
Ounas ¢opma o0yueHus

Bun yueOHOM paboTs Bcero gacos CeM;CTp
KonTaktHas pabota (Bcero) 73.6 736
B Tomumucie:
Jlexnnu 36 36




[TpakTrueckue 3anstus (I13) 36 36
KoHTtakTHas paboTa Ha MPOMEXKYTOYHOM aTTECTAIUH 1,6 1,6
CamocrositenbHas paboTta (BCero) 72 72
KonTpomab 344 34,4
HUTOI'O: 180 180
3aounast popma oOyueHust
Bun yueGHO# paboThI Bcero uacos CGMZCTPH
KonrakTHas pabota (Bcero) 17,6 17,6
B Tomuucne:
Jlexknnu 8 8
[TpakTnueckue 3ansarus (I13) 8 8
KonTakTHas paboTa Ha MPOMEKYTOYHOU aTTeCTalluu 1,6 1,6
CamocrositenpHas paboTa (BCero) 155 155
KonTposas 7,4 7,4
HUTOroO: 180 180
5. CTpykTypa u coaep:kaHue TUCHUTLTUHBI
5.1. Pa3nesanl/TeMbl JMCHMILINHBI U BUABI 3aHATHH
Ounas popma o0yueHust
=
= ST
Ne = il o =
HaumenoBanue pa3ienoB U TeM AUCIUTLUIMHBI 2 SERE 3
n/n 2 g i © M
a ¢
=
1. Pa3znenl.OcHOBBI JOKYMEHTHPOBAHUS YIIPABJIEHYECKON 6 6 12 24
AeATeJIbHOCTH
1.1 Tewma 1.Ilousarue, uenu, 3aa4u, MPUHIUIIBI COBPEMEHHOTO 4 4 8 16
JIOKYMEHTAI[MOHHOTO 00eCIeueHus yIpaBiIeHUs
1.2 Tewma 2. YHudukanus u cTaHAapTH3AIMUS JOKYMEHTOB 2 2 4 8
2. Paznen 2. O0mue npaBuia ogpopmiieHHsi JOKYMEHTOB 8 8 16 32
2.1 Tewma 1. TIpaBumna odopmMieHus yIpaBIeHISCKOM 6 6 12 24
JIOKYMEHTAIUU
2.2 Tewma 2. TpeOGoBaHMs K TEKCTY CITYKEOHBIX JOKYMEHTOB 2 2 4 8
3. Paznea 3. Opranusanusi cucTeMbl JIOKYMEHTAMOHHOTO | 22 22 44 88
obecrieueHnst
3.1 Tema 1. Cucrema opraHM3aliMOHHO-IIPABOBOM 4 4 8 16
JOKYMEHTAIu!
3.2 Tema 2.Cuctema paciopsAMTEIbHON JOKYMEHTALUU 4 4 8 16
33 Tewma 3 MHpOpMAIIMOHHO-CIIPABOYHBIE TOKY-MEHTHI. 4 4 8 16
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CoBpeMEeHHOE JIeJI0BOE THChMO

3.4 Tewma 4. Opranu3zanus padoThl C JOKYMEHTAMH 4 4 8 16

3.5 Tema 5. Opranunzanust paboTsl ¢ KOHUACHITUATEHBIMU 2 2 4 8
JOKYMEHTaMHU

3.6 Tema 6.1lopsaok cucremaT3auy U XpaHEHUs 4 4 8 16
JIOKYMEHTOB

KonrtakTHas paboTa Ha TPOMEKYTOUHOM
1,6/34,4
aTTeCTallMu/KOHTPOJIb

36 | 36 | 72 | 180

3a04Has (popMa o0y4yeHHs

o]
=
= SI
Ne =} S il o =
HanmeHnoBaH#e pa3aesioB M TEM AUCIAILINHBI 2 SRR 3
n/n ) E O A
= =0
=
1. Pa3nenl.OcHOBBI JOKYMEHTHPOBAHHS YNIPABJICHYCCKON 1 1 22 24
AeATeJIbHOCTH
1.1 Tewma 1.Ilonsarue, uenu, 3agaun, NpUHIUILI coBpemerndoro | 0,5 | 0,5 15 16
JOKYMEHTAIIMOHHOTO O00ecreueHus ypaBieHHs
1.2 Tewma 2. YHudukanms u cTaHaapTU3aIMUs JOKYMEHTOB 0,5 | 0,5 7 8
2. Pasznea 2. O6mue npaBujia opopmjieHusi JOKYMEHTOB 2 1,5 | 245 | 28
2.1 Tema 1. IIpaBuna opopmieHns: yrpaBieHIECKOM 1,5 1 17,5 | 20
JTIOKYMEHTAIU!
2.2 Tewma 2. TpeOoBaHMS K TEKCTY CITY)KEOHBIX JOKYMEHTOB 0,5 | 0,5 7 8
3. Pa3nen 3. Opranusanusi cCucTeMbl JOKYMEHTALMOHHOTO 5 55 [ 81,5 90
obecnieyeHust
3.1 Tema 1. Cuctema opraHu3allMOHHO-TIPABOBOM 05 1| 0,5 15 16
JTOKYMEHTAIU!
3.2 Tema 2.CucteMa pacnopsIUuTeIbHON TOKYMEHTAIMU 1 1 14,5 | 16,5
33 Tema 3 MHpOpMAITMOHHO-CTIPABOYHBIEC IOKYMEHTHI. 1 1 15 17
CoBpeMeHHOE JeJI0BOE TUCHEMO
3.4 Tewma 4. Opranuzanusi padoThI ¢ JOKYMEHTaMH 1 1 15 17
3.5 Tewma 5. Opranuszanus paboTel ¢ KOHOHUICHIIUATEHBIMU 1 1 7 9
JTOKYMEHTaMH
3.6 Tema 6.Ilopsiok cucTeMaTU3alMU U XpaHEHUs 0,5 1 15 16,5
JTIOKYMEHTOB
KonTakTHas paboTa Ha MPOMEKYTOUHON L6/7.4
aTTECTAIMU/KOHTPOIIb 7
8 | 6 | 155 180




5.2. Coaep:xanue pa3aeioB TMCHHUILIMHBI

Ne HaumenoBanue paznena
Conep:xanue pasjena
/1 JTUCITATIIMHEBI
1 Pa3znen 1. OcHOBBI [Ipenmer, colepKaHue u 3aJa49u
AOKYMEHTHPOBAHUS JOKYMEHTAI[MOHHOTO O0ecTeueHusl yIpaBJICHUS.

yHpaBJIeHYeCKOM AesiTeIbHOCTH | MecTo U poJib JOKyMEHTOB B YIPaBJIEHUH Ha
coBpeMeHHOM 9tane. Kiaccudukanus enoBbIX
JOKYMEHTOB. YHUQPUKALUS ¢ CTaHIAPTH3AIM
nokymMeHToB. OOrmiepoccuiickue KiacCu(pUKaToOpsl

TEXHUKO-3KOHOMUYECKOMN u COLMAIIBHOU

nH(hopMaun
2 Pazgen 2.00mue npasuiia IIpaBuna odopMeHUs YIIPaBICHUYECKOM
o(popMiIeHUA JOKYMEHTOB nokymentanuu. 'OCT P 7.0.-97-2016. CocraB

PEKBU3UTOB JIOKyMEHTOB. [lIpaBuia odopmieHus
pekBu3nTOB. bnaHk gokymeHrta. TpeOGoBaHUS K
TEKCTy AoKyMeHTa. HopMbl ouimasbHO-/1€710BOr0

CTHJISL.
3 Pazgen 3. Opranu3anus cucrembl | HazHaueHne U cocTaB OpraHu3allMOHHO-IPABOBOM
JOKYMEHTAIHOHHOTO nokymeHTaruu. OCHOBHBIC BHIBI OPTaHU3AIMOHHO-
obecreyeHus MPaBOBOI1 JIOKyMEHTAI1H. Cucrema

pactopsITUTENbHON JOKYMEHTAIMN: ee Ha3HAYCHUE
M cocraB. PacnopsaurensHble  JTOKYMEHTHI:
HPUKa3bl Ha OCHOBE eIMHOHAYAITHSL.
Pacnopsixenus, yKa3aHUs. [ToctanoBneHus,
pemrenus. HasHaueHnme W cocTaB  CHpPaBOYHO-
MHPOPMAIMOHHOM TOKYMEHTALUU

Odopmitenre u cocTaBlIeHHs TPOTOKOJIOB M aKTOB
Odopmiienrie ¥ COCTaBJICHUs JOKJIAJHONW 3alHMCKH,
CIIy’)KeOHOH  3amuCcKu, OOBACHUTEIBHON 3alMCKH,
3agBneHusa. CiyxeOHble mHchMa. OpraHuzanus
paboThl ¢ KOH(MUICHIIUATHLHBIMU JIOKYMEHTaMU.
JIOKyMEeHTO000POT. Opranmzanuss paboTel ¢
nokymeHtamu. [loHSATHE HOMEHKIATYpBHl AET H
ocobeHHOCTH ee pa3paboTku. POpMHUPOBAHUE JIEI.
[lonroTroBka  JOKYMEHTOB K  IOCIEAYIOIIEMY
XPaHEHHUIO U HCIIOJIb30BAHHIO

6. Komnerennum ody4arouierocs, popMupyembie B Ipouecce 0CBOCHUS AUCHUIIMHBI

dopmupyemble

HaunmenoBanwue pasiena JUCITUTUTHHBI
KOMIIETEHIIUHU




Pa3nen 1. OcCHOBBI TOKyMEHTHPOBAHUS YIIPABIEHYECKON OK-4 OIIK-1 | OIIK-4
JeSITeIbHOCTU

Paznen 2.06uue npaBuna ohopMIIeHHs TOKYMEHTOB OK-4 OIIK-1 | OIIK-4
Paznen 3. Oprann3zanusi CUCTEMbI JOKYMEHTAlIMOHHOTO OK-4 OIIK-1 | OIIK-4
obecrnieueHus

7. MeToauueckue PECKOMEHIANMH NIPEoaaBaTeJadAM Mo TUCHUIIINHE

Y4eOHbpIM TIaHOM 10 aucHuiuIinHe «OCHOBBI JIOKYMEHTAIIMOHHOTO O0€CIedeHus
yIpaBJIEHUS» NPELYCMOTPEHBI JEKIIMOHHbBIE U IPAKTUYECKUE 3aHATHA.

B TeueHne kypca Ha JEKIIMOHHBIX 3aHATHIX U3y4aeTCsl TEOPETUUCCKUN MaTepHal.

[TpakTuueckue 3aHATHS MpeICTaBlIeHbl B (hOpME CEMUHAPCKUX 3aHATHUH (3aKperuieHue
NPONIAEHHOIO MaTepuaia B BUJAE TPYIIOBBIX JUCKYCCUI) M MpakTU4YEeCKUX paboT (pazbop
NPAaKTUYECKUX CHUTyallui, cOCTaBiIeHHE U O(GOpMIIEHHE JOKYMEHTOB DPAa3JIUYHBIX CHUCTEM
JOKYMEHTAITUN OpPTaHU3aIlNn).

[Ipy w3yyeHHMM JUCHMIUIMHBI MPEIyCMOTPEHO NPUMEHEHHE HH(POPMALIMOHHBIX
TEXHOJIOTHil: pa3paboTka 1 opopMiIeHHE JOKYMEHTOB ¢ Hcioiab3oBaHueM [1K.

CamocrosTenbHas padoTa CTYAEHTOB HE OIPAaHUYMBACTCS JIUILb IOJTOTOBKOM K
NPaKTUIECKUM 3aHATHAM. [1o oTAenpHBIM po0aeMaM JUCIUIUIMHBI KOKABIH CTYIEHT MOXKET
HOJTrOTOBUTH pedepar, nmperBapuTeIbHO BEIOPAB MHTEPECYIOILYIO €r0 TEMY M COIJIacOBaB €e
C MIPEToIaBaTeINeM.

8. Meroanueckue peKOMEHIALMM JJIsl IpenojaBarTeseil s IPOBEACHHS TEKYUIero
KOHTPOJISA YCIIEBAeMOCTH/IIPOMEKYTOYHOMH ATTECTAIMM M0 JUCHUIINHE

Texkymuil KOHTPOJIb YCIEBAEMOCTH B paMKax JUCHUIUIMHBI IPOBOIATCA C LEJIBIO
OIpeIeJIEHUs CTENIEHH OCBOCHHS 00yUaIOIIUMUCIIIPOTrPAMMBI JTUCLIUTUINHBIL.

Tekyumii KOHTPOJb YCIEBAEMOCTH OOYYAIOIIUNUCS TPOBOIUTCS MO KaXIOW TeMe
yueOHOM AMCUUIUIMHBI U BKJIIOYACT KOHTPOJb 3HAHMHM Ha ayJUTOPHBIX W BHEAYIUTOPHBIX
3aHATHUAX B XO/I€ BBIIIOJHEHHSI CAMOCTOSATEIBHON PaOOTHI.

IIpomerxyTouHas arrectanusi 00y4aroImuxcs IpoBOIUTCA B (hopMe clauu dK3aMeHa.

DK3aMeH CIaeTcsl COrJIaCHO PACHUCAHHMIO U CIIY>)KUT (OpPMOMl MpPOBEPKU Y4UEOHBIX
JOCTIKEHUH 00yvaroIuxcs no Bceil mporpaMme yuyeOHOW AMCHUILIUHBI M IPECIEaYIOT 1eb
OLICHUTh y4eOHbIE JOCTHKEHUS 32 EPUO U3YyUEHUS TUCLUTUIHHBI.

OOyuaromuiicss MOXET ObITb OCBOOOXKIEH OT MPOXOXKAEHHUS MPOMEKYTOUYHOH
aTTeCTallMy B Cly4yae YCIEHIHOIO MPOXOXKICHMs 3aJaHMi U3 macnopra (oHJa OLIEHOYHBIX
CPEICTB.

Bonpocsl k 3k3ameny:

[Ipenmer, copeprkanue U 3a7jaudl TOKYMEHTALMOHHOTO 00eCrieueH sl yIpaBIeHuUsI.

MecTo u posib JOKYMEHTOB B YIIPaBJICHUN HA COBPEMEHHOM JTarle.

[Tonstne noxymenra. Knaccudukanus 1okyMeHToB. OyHKINU TOKYMEHTOB.

Knaccudukanus 1€710BbIX JOKYMEHTOB: IO BHUAAM JAESTEIbHOCTH; MO IOPUIUYECKUN

CHJIE, TI0 CPOKAM HCIIOJHEHUS

5. Knaccudukauus 1enoBeIX TOKYMEHTOB: MO CTaJUsIM MOATOTOBKH, IO TMPOUCXOKICHHUIO,
0 CTETIEHU YHU(PHUKAIUN

6. Yuudukanus u craHaapTH3anus Kak JEATEIbHOCTh [0 COBEPUIEHCTBOBAHUIO (OPMBI U
COJIEp/KaHUs JOKYMEHTA.

7. HanmonanbHas U MEXIyHapOHas CTAaHIAPTU3ALHs TOKYMEHTOB.

b




10.
11.
12.

13.

14.

15.

16.

17.
18.

19.
20.

21.

22.

23.

24.

25.
26.
27.
28.
29.

30.
31.
32.
33.
34.

35.

36.
37.
38.
39.
40.

XapakTepUCTUKa OCHOBHBIX TIOCYJapCTBEHHBIX CTaHJApTOB, YCTAHABIIMBAIOIIUX
TpeOoBaHUS K O(OPMIIEHHIO YNPaBICHUECKUX JIOKYMEHTOB, UX COMOCTaBUMOCTH CO
cTaHzapraMu MexnyHapoaHoH oprann3anuu o cranaaprusanuu (MCO)

VYHubukanus u crangaptusanus Hocurtenedl nHdopmanuu, dopMatoB Oymaru, MpaBuil
oopMiIeHUs TOKYMEHTOB.

TpebGoBaHMsI K TEKCTY JOKyMEHTA.

Hopwmsl ouimanbHoO-A€7I0BOTO CTUIIS.

PexBu3uT opranmzanmoHHO-pacnopsauTenbHbix  qokymeHTtoB (OPJI) 01 rtep6, 02
smbnema, 03 ToBapHbIit 3HaK, 04 K011 (POPMBI TOKyMEHTA

PexkBu3uT opraHuzaniMoOHHO-pacnopsAuTenbHbIX H0KyMeHToB (OPJl) 05 HammeHoBaHMe
OpraHM3alMM-aBTOpa J0KyMeHTa, 06 HauMEHOBAaHUE CTPYKTYPHOIO HOApa3IeiIcHUsI-
aBTOpa NoKyMeHTa, 07 HauMeHOBaHUeE JOHKHOCTH JIUIa-aBTOpa JOKYMEHTa

PexkBU3UT OpraHm3alMOHHO-PACTIOPSAUTENBHBIX JoKymMeHToB (OPJZ) 08 crnpaBouHbIe
naHHbIe 00 opranu3anuu, 09 HanMeHOBaHHE BUAa TO0KyMeHTa, 10 gaTa ToKyMeHTa

PexBusur OpPraHM3allMOHHO-PACIOPSAUTENbHBIX  JOKyMeHTOB  (OPJI) 11
PEruCTPallMOHHBIN HOMEpP OKyMEHTa, |2 cchuIKa Ha PErMCTPalMOHHBIA HOMEp U AaTy
JOKYMEHTA.

PexkBu3uT  OpraHu3zallMOHHO-pacnopsiAUTeNbHBIX  JoKymMeHToB (OPI) 13 mecto
cocTaBlieHUs (M37]aHus1) TOKyMeHTa, 14 rpud orpaHndeHus AocTyna K JOKYMEHTY
PexBu3uT Oopranu3annoHHO-pacnopsauTenbHbIX 1okyMeHToB (OPJI) 15 anpecar
PexkBU3UT  OpraHM3allMOHHO-pacopauTeabHbIX  JoKymeHToB (OP/) 16  rpud
YTBEPKICHHS TOKYMEHTA, 17 3aroj0BOK K TEKCTY

PexkBu3UT OpraHn3aliioHHO-pacopsAuTeNbHbIX JoKyMeHTOB (OP/I) 18 Tekct

PexkBu3uT opraHuzaloHHO-pacnopsAuTeabHbIX AokyMeHTOoB (OPJl) 19 ortmerka o
NPUIOKEHUH, 23 0TMEeTKa 00 3JIeKTPOHHON MOIMHCH

PexkBU3uUT  OpraHuzalMOHHO-pacnopsauTeNbHbIX  JokymeHToB  (OP) 20  rpud
COIJIaCOBaHUS TIOKyMEHTa, 21 BU3a

PexkBu3uT opraHu3almoHHO-pacnopaauTeNnbHbiX aokymeHToB (OPJl) 22 moamuce, 24
neyaTh, 25 oTMeTKa 00 UCIIOJTHUTEIEe

PexkBu3uT opraHu3zaloHHO-pacnopsAUTeNbHbIX AokyMeHTOB (OPJl) 26 oTtmerka o
3aBEpEHUH KOMHUHU 27 OTMETKA O MOCTYIUIEHUH TOKyMEHTa, 29 OTMETKA O KOHTPOJIE
PexBU3UT opraHu3anmoHHO-pacnopsaauTeabHbIX JokyMeHTOB (OP/I) 28 pesomrorus, 30
OTMETKa O HaIllpaBJIEHUH JOKYMEHTA B JEJI0

[TonsiTve 1 BUBI OpraHU3alIMIOHHO-PACTIOPSAUTEILHON JOKYMEHTAIUI

HaznaueHue 1 coctaB OpraHu3alMOHHO-IIPAaBOBOM TIOKyMEHTALIUN

CucreMa opraHu3alMOHHON JOKYMEHTAIUU. Y CTaB.

Cucrema opraHn3alliOHHON JOKYMEHTAIH. Y YpeaUTEIbHbIA JOTOBOP.

Cucrema oprann3allioHHON JokyMeHTanuu. [lonoxenune 06 opranu3anuu (CTpyKTYpHOM
MOJIpa3CIICHUN ).

CucreMa OpraHu3alMOHHON JOKYMEHTAIuu. PernaMeHt.

Cucrema oprannzannoHHoi fqokyMeHTanuu. LltatHoe pacnicanue.

Cucrema opraHu3allMOHHON JOKyMeHTaluu. WHCTpyKIKs/ TOMKHOCTHAS HHCTPYKIUSI.
Cucrema pacnopsAUTENbHON TOKYMEHTALMKU: €€ Ha3HAYEHUE U COCTaB.
OpraHu3aluoOHHO-PACIIOPAIUTENIbHbIE  AOKYMeHThl. OdopmileHne U  COCTaBJICHHE
IIPUKa3a, PacoOPsKEHUs, PEIICHNUS.

OpraHu3almoHHO-PACIOPAIUTENIbHbIE TOKyMEHTbl. OdopMiieHHe U COCTaBICHHE aKTOB,
IIPOTOKOJIOB.

NudopmanmonHo-cipaBoyHas JoKyMeHTarus. JlokiaaHas 3amniucka
WNudopmannonHo-cripaBoyHas JoKkyMeHTanus. CiayxeOHas 3anucka
WNndpopmanmonHo-cnpaBoyHas fokymeHTanus. O0bsCHUTENbHAs 3alncKa
WNHudopManinoHHO-CIIpaBOYHAs TOKyMEHTalUs. 3asBICHNE
WNndpopmanmonHo-cnpaBoyHast 1okymeHnrtaunus. [lepenucka
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41. Knaccuduxanus ciry>keOHbIX HCEM IO Pa3IMYHBIM PU3HAKAM.

42. Ilonsitue nokymentooodoporta. [lokymentonoroku. OnpeereHne opranu3aiii padoThl ¢
JOKYMEHTaMH.

43.IlpueM u mnepBuuHas oOpaboTka HOKyMeHTOB. IlpenBapurenbHOoe paccMOTpEeHUE H
pacnpezesieHue T0KyMEHTOB.

44. Peructpamsi  1OKyMeHTOB, (QopMmbl peructpanuu. KoHTponas 3a HCIOTHEHHEM
JOKYMEHTOB.

45. UndopmarnmonHo-cipaBoyHasi pabora. OtmpaBka JOKyMEHTOB. CucTemartw3anus u
TEKyIllee XpaHEHUe Aell.

46. Homenkiatypa 1€ v €€ BUJIbI.

47. TlpaBuna coctaBieHUs U 0HOPMIICHUSI HOMEHKJIATYPBI €.

48. ®opmupoBanue u xpanenue aen. OdopmiieHue ne.

49. Cocrasnenue onucel. [lepegaua gen B apxus.

50. Opranuzanus padoThl ¢ KOHGUICHIMATBHBIMA JOKYMEHTAMHU.

9. MeToan4yeckne peKOMEHIAHH 00y4AOIIMMCSH 110 OCBOCHHIO THCIHHUILINHE, B TOM YHCJIe
AJISl CAMOCTOSITeIbHOM PadoThl 00y4aroIuXcs

B3anMoCBsI3p  ayIUTOPHOH W CaMOCTOSITEIBHON pabOTHI CTYIACHTOB MpH H3yYCHHU
JTUCIUILTUHBI 00ecTeYrBaeTCs TIOTUKON U3yUeHus Kypca.

Pa30op TeopeTrueckoro MmaTepraia COnpoOBOXKIAETCS MPAKTUYECKUMU IPUMEpPaMH.

CaMmocrtosiTenbHas paboTa CTYAEHTOB MO Kypcy «OCHOBBI JTOKyMEHTAlIMOHHOTO
o0OecrieueHuss yOpaBJIEHUS» BKIIOYAET CIEIYIOIIME JJIEMEHTb: H3yYeHUE CHEeIHaIbHOU
JTUTEpaTyphl M TEPUOAMYECKUX U3JAaHUN MO Kypcy; MOJATOTOBKY pedeparoB, AOKIAI0B,
COOOIIEHUIT TI0 BOINPOCAaM CEMHUHAPCKUX 3aHATHUM; BBIMOJHEHUE 3aJaHUN 10 TeMam
MPAKTUYECKUX 3aHATUI; MOATOTOBKY K AK3aMEHY MO JaHHOMY KypCy.

[locemenue JEKIMOHHBIX 3aHATUN, KOHCIEKTHPOBAHHWE pPAcCMaTpUBAaEMOr0 Ha HHX
MaTtepuaia sSBIsSeTCs HEOOXOIUMBIM, HO HEJOCTATOYHBIM YCJIOBHEM JJIsi OCBOCHHS 3HAHUI IO
mucuumiuHe « OCHOBBI AeOonpou3BoAcTBa». CTyIEHTHl JOKHBI MHIMBUIYaJIbHO TOTOBUTHCS
[0 TeMaM AUCIHUIUIMHBI, YUTas KPOME KOHCHEKTOB JIEKIIMA PEKOMEHIYEMYIO JUTEPATYpY,
ycBamBast 0a30Bbl€ KaTeTOPUH, MPUBOAWMBIC THITOJOTHH W KIIACCH(HKAINU CYIIECTBYIOIINX
noHsATH, moaxonoB. CamocrosiTenbHas paboTa MO3BONAET CTYACHTY Ooniee TiayOOKOo U
OCMBICJIEHHO pa3o0paThCsi C M3ydyaeMbIM MaTepHajloM. BHUMaTenpHOE YTEHHE U MOBTOPEHHE
MPOYUTAHHOTO TIOMOTaeT B IOJHOM OOBEME YCBOUTH COJIEpKaHHE TEMbI, CTPYKTYPHPOBATh
3HAHUS U aKTUBHO MPOSIBIISIT 3TH 3HAHUSI HA CEMUHAPCKUX U MPAKTUYECKUX 3aHATHSIX.

CopepxarenbHy0 MH(QOpPMAIMIO MO AUCHUILUIMHE IENIecO00pa3HO M3y4aTh MOJTAIMHO -
[0 TeMaM M B OIPEJIETICHHON MOCIe10BaTeIbHOCTH (B COOTBETCTBUM ¢ Pabouell mporpammoii),
MOCKOJIBKY MOCJEAYIOIINE TEMBI, KaK NMPAaBUIIO, OIUPAIOTCS HA Mpeablaymue. MiMeHHo mosaToMy
0ojbIlIass YacTb CaMOCTOSITENIBHOM pabOThl MpPUYypOYE€HA K CEMUHAPCKUM M TMPAKTUYECKUM
3aHATHUSAM.

[Io oTnenbHBIM mpoOIEMAM JTUCHUIUIMHBI KaXKIbIH CTYIEHT MOXET HOATOTOBUTH
pedepar, mnpeaBapUTENbLHO BBIOPAB HMHTEPECYIOLIYID €ro TeMy U COrjacoBaB €€ ¢
npernonaBateneM. JlOKiIaabl MO TMOATOTOBIEHHBIM pedeparaM CTyIEHTHl NPEACTaBISIOT Ha
CEMUHAPCKUX U MPAKTUYECKUX 3aHATUAX.

Pexomennyemast Tematuka pedepatoB ecth B Paboueit mporpamme. JlomyckaeTcss WHUITMATHBA
CTYJIEHTOB B CAMOCTOSITEIbHOM BBIOOpE TeMbl pedepaTa.
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10. ITepeyenb HH(POPMALMOHHBIX TEXHOJIOTHIi

IIpu ocymecTBiIeHNH 00PA30BaATENBLHOIO MPOIECCA CTYIEHTAMH U PO eccopCcKo-
NMpPenoiaBaTebCKUM COCTABOM HCHOJIb3YHOTCS Cleayloliiee:

OobopynoBanmue:

[IpoekTop;
WNHTepakTuBHAs NOCKa;
HoyTtOyk;

OKpaH Ha TPEHOrE;
IIK;

Komnonku.

IIporpammHoe odecnieuenue u
HH(GOPMALIMOHHO CTIPABOYHbIE
CHCTEMBI:

OBC Znanium;

KouncynpTant mitoc;
WindowsXPProfessional SP3;
Windows 7;

MicrosoftOffice 2007;
MicrosoftOffice 2010;
AntuBupyc DoctorWeb;

Gimp 2;
CorelDrawGraphicsSuiteX4;
1C Ipennpusarue 8. KoMIuiekT 115t 00y4eHHs B BBICIIUX U
CpPEeIHUX YICOHBIX 3aBEICHHUIX

11. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE O0eceyeHrue TUCIHIJIMHBI:

a) OCHOBHas JIUTEpaTypa

1. JlokyMeHTalMoHHOE OOecrieueHue ymnpaBieHus (AeI0NPOU3BOJICTBO) : yuel. mocodue /
T.A. beikoBa, T.B. Ky3nenosa, JI.B. Cankuna ; non o6mr. pen. T.B. Ky3nenosoit. — 2-e
u3., nepepad. u gon. — M. : UHOPA-M, 2018. — 304 c. + [lon. martepuaisl
[DnexTpoHHBIil pecypce; Pexxum moctyma  http:/www.znanium.com]. — (Beicmiee

obpazopanue: bakamaspuat) (OBC znanium.com).

2. Kyznemnora T.B. JlokymeHTallmoHHOE OOecriedeHHe yMpaBJIeHUs (IE€TOMPOU3BOJICTBO) :
yue0. mocobue / T.A. beikoa, T.B. Ky3nernona, JI.B. Cankuna ; nox o6m. pen. T.B.
Kysnenooii. — 2-e uzn., nepepad. u gorn. — M. : UIHOPA-M, 2018. — 304 c. + [om.

MaTepHalbl [ DIeKTPOHHBIN pecypc; Pexxum nocrtyma http://www.znanium.com]. — (BO:
bakanaspwuar).
3. Pazmopoxubiii A.A. JIOKyMEHTUpOBaHHE YIPABIEHYECKON NEATETLHOCTH : YyueO.

nocobue / A.A. Pazgopoxssiii. — M. : UHOPA-M, 2018. — 304 c. — (BO:

bakanaspwuar).

0) IOTMOHUTENbHAS TUTepaTypa

1. AcamueB A.M. OcHOBBHI nenonpou3BojcTBa : y4ebd. mocooue / A.M. Acamumes, 1.U.
Muponosa, E.A. Kocapesa, I'.I". BykoBuu. — 2-e u3zn., uctp. u gon. — M. : UHOPA-M,
2017. — 146 c. — (BO: bakanaBpuar) (3bC znanium.com)

2. bacosckas E. H. [lenonpousBoactso: Yuebnoe nocodue / E.H. bacockas, T.A. Bbrikosa,
JLM. Bsnosa, E.M. EwmsiieBa; [lox o6m. pea. T.B. Kysnenosoii. - M.: @opym: HUIL]
NH®PA-M, 2014. - 256 c¢. (OBC znanium.com)
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3. beixoBa T. A. JloKyMeHTalMOHHOE OOECIeYeHHE YMIPABJICHUS HEroCyJapCTBEHHBIX
opranuzauuii: yue0. nocobue/brikoBa T. A., Cankuna JI. B., 2 u3z., nepepab. u nom. -
M.: HUILl UTH®PA-M, 2015 - 302 c. - (BO: bakanaBpuar)

4. beikoBa T.A. JlokyMeHTalMOHHOE OOECTICUCHHUE YTMpaBIEHUS (IEIOMPONU3BOJICTBO) :
yueb. mocobue / T.A. brikoBa, T.B. Ky3nenona, JI.B. Cankuna. — 2-e uzf., nepepad. u
norn. — M. : UH®PA-M, 2017.— 304 c. — (BO: bakanaBpuar).

5. Byxkosuu I'.I'. OcHoBBI gemompou3BojacTBa : yueb. mocobue / A.M. Acamues, W.U.
Muponosa, E.A. Kocapesa, I'.I". BykoBuu. — 2-e u3zn., uctp. u gon. — M. : UHOPA-M,
2017. — 146 c. — (BO: bakanaBpuar).

6. I'yryea T.A. KonduaeHnuaipHoe aemonpon3BoacTBo: yued. mocodue / T.A. I'yryesa.
— 2-e u3., nepepad. u jon. — M. : UHOPA-M, 2017. — 199 ¢. — (BO: bakanaBpwuar).

7. Jlenompou3BOACTBO: JOKYMEHTAIIMOHHOE O0ecriedeHue yrpasiaeHus: YueoHoe mocooue /
[Tanacenko lO.A., - 3-¢ m3a. - M..PUOP, UHDPA-M, 2016. - 112 c. - (BO:
bakanaspuar) (3bC znanium.com)

8. JlokyMeHTaIMOHHOE o0ecTieueHue YIpaBIeHUs MepcoHaoM: YueoHoe mocooue/bynat P.
E. - M.: HUI| UHO®PA-M, 2015. - 234 c.: 60x90 1/16. - (Beicuiee obOpa3oBaHme:
bakanaBpuat) ISBN 978-5-16-010318-1, 500 5k3.. (3BC znanium.com)

9. JlokyMEHTHpOBaHHE YMPABICHYCCKOW ICSITeNbHOCTH: YdeOHOe mocobue/Pa3moposkHbIi
A. A. - M.: HUL] UH®PA-M, 2016. - 304 c.: 60x90 1/16. - (Briciiee obpazoBaHue:
bakanaspuar) (Ilepernér) ISBN 978-5-16-011744-7(3bC znanium.com)

10. Kupcanoa M.B. [lenoBas niepernucka : yue0.-mpakt. mocodue / M.B. Kupcanosa, H.H.
Anoauna, FO.M. AkcenoB. — 3-¢ m31. — M. : UHOPA-M, 2018. — 136 c. — (BO:
bakanaspuar).

11. KupcanoBa M.B. Kypc npemompousBojacTBa: IOKYMEHTAallMOHHOE oOecred. yIpaBil.:
VYueb. noc. / M.B.Kupcanosa, FO0.M.AkceHos - 6 u3a., ucmnp. u gon. - M.: HUI] MHOPA-
M, 2014-256¢c. - (BO: bakanaspuar).

12. Kopsiokun B.B. DnexTpoHHBIH J10KyMEeHTOOOOpOT M obecrieueHue Oe30MacHOCTH
CTaHAapTHBEIMU cpenctBamu windows : ydeOHoe mocobue / JI.M. EBmoxkmmona, B.B.
Kopsiokun, A.H. [Teuiekun, O.I'. lIBeukosa. - M. : KYPC, 2018. - 296 ¢

13. OcHoBBI aemonpou3BojACTBa : yueO. mocobue / A.M. Acammes, .M. Muponosa, E.A.
Kocapesa, I'.I'. BykoBuu. — 2-e uzn., ucnp. u gon. — M. : UHOPA-M, 2017. — 146 c.
— (Bricmiee o6pazoBanue: bakanaspuar) (ObC znanium.com)..

B) UHTEpHET-pecypChl:

http://www.vniidad.ru Bcepoccuiickuii HAy4HO-UCCIICI0BATEIbCKUI WHCTUTYT
JOKYMEHTOBEJICHUS U apXUBHOTO JIENa

http://www.rusarchives.ru [Topran apxussl Poccun

http://www.gramota.ru CnpaBouno-unpopmaunonnslii nopraia 'PAMOTA.PY
http://www.ecm-journal.ru ~ BaxHoe 00 3JEKTPOHHOM [OKYMEHTOOOOpPOTE U YIpPaBICHUHU
B3aUMO/ICVCTBUEM

http://www.edou.ru IleHTp KOMIETEHIIMM TIO BOMPOCAM JOKYMEHTAIIMOHHOTO OOEeCIeUeHUs
YIpaBIIEHUS U ApXUBHOTO JIelia

http://delo-ved.ru Bce o nemonpounsBoicTse

http://www.delo-press.ru XXypHan «Jlenonpou3BoICTBO  JOKYMEHTOOOOPOT Ha TIPEIPUI TN
http://www.sekretariat.ruPRO nenonpouzsozactso [lopran qist pykoBoguteneit ciyx6 A0Y u
ceKkperapei Bcex ypoBHEH

http://hr-portal.ruHR-Coo0riecTBo 1 myOnukanum
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http://www.ecm-journal.ru/
http://www.gramota.ru/
http://www.vniidad.ru/

12. MarepuaJibHO-TeXHHUYECKOe oOecredeHue U CHUIIMHbI:

HanMmeHoBanue
06OPYIOBAHHBIX No IlepeyeHb 000pyI0BAHUS
Y4e0HEIX KaOuHETOB, | AyAUTOPHH U TEXHHUYECKHUX CPEACTB 00yYeHHs
JadopaTopuii
VY4eOHbIe ayAUTOPHH
FULA TIPOBECHIA Cpencra 3ByKOBOCIIPOU3BEE c eauii
TBa 3BYKOBOCIIPOU3BEIICHUS C MYJIbTUMEIUHHBIMU
3aHATUM JICKIIMOHHOT'O Ne(01, pea Y p A . y A
_— Ne002, KOMIUTEKCaMU JIJIS TIPE3EHTAIH, MHTEPaKTHBHAS TOCKA.
Ne215,
Kabie HoyT0Oyk, KOMITIEKT My IbTUMENA, IKPaH, TEXHHIECKOE U
WHETEHI,
Ne309, porpaMMHoOe o0ecrieueHre, NoJKIroueHue K Internet, tocka
OCHAIIICHHEIC Nod06
. dbomacrepHas, GiHI-4yar.
MYJIbTUME T HBIM
obopynoBaHHEM
Y4eOHsble ayIuTopun VYuebHble paboune MecTa
JUTSI TPOBEACHUS
3aHATHII CEMUHAPCKOTO e  Kowmmetorep Cel 3 I'T'u, 512M6, 12016, FDD,
THTa/MPAKTHYECKIX Ned04 e  Kowmmreroreplntel Pentium Dual CPU 1,8 I'T'm, 2048
N Mo
3aHATHUH. ]
Ne200, ¢ Kowmmetorep Intel Core i3 CPU 3,4 [T, 4 I'6
VueGHbIe ayTHTOPHH Ne202, e Kowmmetorep Intel Core i5 CPU 3,2 [T, 4 I'6
OBLIX I No206 ¢ JIMIEH3MOHHOE MPOrPAMMHOE 00CCIICUCHHE -
U TPy 0 Windows XP Professional SP3, Windows 7
WHBUTYaTTbHBIX NelO7 e  Microsoft Office 2007, 2010
KOHCYJIBTAITHH. N_l 10’ e 1C IIpennpusarue 8. KoMmriekT st o0y4eHus B
2%, BBICIIIUX U CPEAHUX YUCOHBIX 3aBEICHUSIX
YueOHbIe ayIUTOpHH Ne207 e  AntuBupyc Doctor Web
JUTSL TEKYIIIETO KOHTPOJIS e Koncynpranr [lnroc
Y TIPOMEKYTOUHOM ®  Corel Draw Graphics Suite X4
ATTECTAITUHL. * Adobe Connect 9 (BeOuHap)
CTOJIBI KOMITBIOTEPHBIE 13 IIT., CTOJBI C IOTIOTHUTENbHBIM
pacmupeHueM Ay uHBanuaoB u aul ¢ OB3 2 mit., cTymbs 6
Ilomemenue mst .
. mrt., KommbioTepsl benq 177 led/cel 3mri /512 mb/80 gb9
CaMOCTOSITENIbHOM Nel02
IIT. JocKa ¢roMacTepHast 2-X CTOPOHHSIS mepenBrkHast 1
paboThI
mT., crmT-cucreMa LG1 mrt., skamo3u (acTuk) 4 mit.,
Kpecio 9 WIT., OrHeTyMUTeNb | T.
Bubnuorexa Karanoxnas cucremMa OMOIHOTEKH — AJ1s1 O0yUYSHUSI
Ne004 CTYZIEHTOB YMEHHMIO MOJIb30BaThCA CUCTEMOM NOKMCKA
JIUTEPaTyphl
YuTansHbIN 321
OUOIMOTECKHU No003 Pa6ouue mecra ¢ [1K — myist 00yuenus padore ¢
0

HHACKCUPYIONIUMHU IMTOUCKOBBIMU CUCTEMAaMU B Internet
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HaumenoBanue

Ilepedyens oOopynoBanus

000py10BAHHBIX Ne
yHeOHbIX KaﬁHHﬁTOB’ ayauropuu 1 TEXHHYECKHUX CPEACTB 00y4eHHus
Jabopatopuii
Aynutopus ans
XpaHeHUs y4eOHOTro Nelll

obopymoBaHUs
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